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About This Manual

What?

This manual was designed to help you navigate
through the process of creating a Portable
Document Format (PDF). You may use the
contents of this manual to trandlate a
PageMaker file including text, photographs, and
other graphics. The PDF file is an excellent
format to use for a class project, on aweb page,
or for distribution by e-mail.

Why?

When you create a PDF with your Macintosh,
you no longer have to worry about whether it
will display differently on another person’s PC.
The PDF file keegps all your graphics and fonts,
and displays them identically on both Windows
and Macintosh platforms. Your font, your
photos, and your layout remain unchanged. The
PDF also compresses data by as much as 10%,
making a smaller file which is easier to down-
load off the Web or to send by e-mail.

When?

If thisisthe first time you have created a PDF,
you should be inspecting a finished product in
just under an hour. Although it may seem
complicated at first, once you become familiar
with the process, you can create a PDF in less
than 5 minutes. If you are afirst-time user, it
may help to download and print this manual.
Keep it beside you as you follow the step-by-
step guidelines.

Where?

The manual iswritten for a Macintosh com-
puter with PageMaker installed. If you are
running a Windows-based program, you may
find that, with minor adjustments, the instruc-

tionswork for you aswell, but it iswritten for
the Macintosh.

How?

You will do most of your work in PageM aker
as you move from screen to screen, indicating
your preferences for the document you are
creating. After you have set preferences, you
will use PageMaker to complete a postscript
file, and then use Acrobat Distiller to translate
that file into a PDF. With Acrobat Reader, you
view the completed PDF file. This manual
follows that same process, with sequentially-
ordered chapters in PageMaker, Distiller and
Reader activities.

Who?

Whether you are just beginning or an old hand
with PageMaker, you can follow the processes
in this manual. The numbered steps in each
chapter take you through the process. More
experienced users may want to study the elabo-
rations offered in “Tips,” highlighted by a
picture of alighthouse. Even more advanced
tips are included in the Appendix.

What if?

The manual addresses many “what if” sce-
narios. Help is available in Chapter 5 - Trouble-
shooting, which contains commonly asked
questions and answers. A Glossary isincluded
for unfamiliar terms, and an Index lists topics
of interest. (If you are viewing the document
online, you may discover that both the Table of
Contents and the Index contain hyperlinks to
take you directly to the topic you are seeking.)
If you cannot find answers to your questions
here, utilize the Help Menu in the PageM aker
software.
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% Getting Started

1. Check Your Software

Software Required: Mac OS, PageM aker, Acrobat Distiller, and Acrobat Reader
£ =

2. Determine Report Parameters

Decide your paper size. Decide your design, will your PDF read like a book with
facing pages, or like a standard report?

AN 2387 A

3. Select a Postscript Printer

Go to the Apple Menu, and scroll down to Chooser. Select PSP — Virtual Postscript
Printer.

pppppppppp

. rinter
rrrrrrrr
N /@ Vrrrua!
_. o Printer Driver
Lasertriter 8
e inter selected:

eeeeeee

Click Setup to choose a different
printer tupe or to get more info

Background Printin
Setup... ngo o o gl

Z @ Active
> AppleTalk O Inactive

7.6.2

Figure 1-1: Chooser

4. Open Your PageMaker File
Open the PageM aker File you wish to use to create your PDF.




Working with PageMaker

When you create a PDF from PageM aker, you control the final appearance of your
project by working with screens to select your preferences. In this section, you may
choose a number of options such as paper size, project format, and orientation.

Defining Printer Styles

1. Under the File menu in PageMaker, scroll down to Printer Style, and to Define.
The Define Printer Styles Box will open.

2. Click on New to create a printer style for your document.

=—————"Define Printer Styles ="c——"———

Style: ™ o |

[Current] l“'

Acrobat
*

g

Frinter: Yirtual Printer ® FFD: Acrobat Distiller (FFD) @ Faper size: Letter #
Paper source: OnlyOne # Orientation: Tall ® Pages: All ® Soaling: 100.0% »
Composite # Download fonts : PastSeript and TrueType # Use symbal font #
Image data: Optimized subsampling

Figure 2-1: Define Printer Styles

TIP: Once you have created your printer style, you do not have to create a new
style each time you create a new pdf. Simply select the name of the Stylein the list
and click O.K.

3. Giveyour printer style aname and click ok.

Name Printer Style

name: [Type Nane Here | &

Figure 2-2: Name Printer Style

4. Thiswill return you to the Define Printer Styles Box.




Working with PageMaker

Defining Printer Styles

5. Click on Edit. Thiswill bring up the next screen, the Print Document screen.

Define Printer Styles

Style:
[Current]
Acrobat Cancel

Edit... *

Remove

T

Printer: Yirtual Printer ® PPD: dcrobat Distiller (FPD) ® Paper size: Ledger »
FPaper source: OnlyOne ® Orientation: Tall ® Pages: All @

Print page information ® Reader ‘s spreads # Reduce to fit ® Center page ®
Composite ® Download fonts: PostSeript and TrueType ® Usze symbaol font &
Image data: Optimized subsampling

Figure 2-3: Click on Edit

Selecting Document Styles

1. Standard settings should read as follows— Printer: Virtual Printer; PPD:
Acrobat Distiller (PPD); Copies, 1.

2. Inthe section marked Pages, select All and Print Both pagesto print all pages
in your PDF.

Print Document

Style...
PPD: Acrobat Distiller (PPD) [ Collate
Cancel

[ Reverse
Copies: El
Proof
_ o Document

Printer: Uirtual Printer

I == -
I @& All Print: [Both Pages]| I I Paper ]
J Ranges: l:l [0 Reader’s spreads
I [ Ignore “Non-Printing® setting [ Print blank pages I
LEBﬁ'— e — — — — %
) o R Features
[ Print all publications in boo oh
[0 Use paper settings of each publication Reset

Pages

& All Print: |Both Pages

[ lgnore “Non-Printing” setting [ Print blank pages

Figure 2-4: Select Pages




Working with PageMaker

Selecting Document Styles

Tip: The Both Pages box alows the option of printing all pages or selecting even
or odd pages only. You may also choose to print only selected pages, by entering
those page numbersin the Ranges box.

You can choose to

You may create a Options. create a PDF of only
PDF of only Pases
solected page g _ the even or the odd
pag Al Print: pages in your report.
numbers. @ Ranges: ] Reader’s spreads
[ lgnore “Non-Printing” setting [ Print blank pages

Figure 2-5: Page Options

3. For afile that reads like a book, with facing pages, select Reader’s Spreads. For
a standard report, deselect Reader’s Spreads.

1 2
K Reader’s spreads [J Reader’s spreads
Select Reader’s Spreads for a Deselect Reader’s Spreads for a
book format. report format.

Figure 2-6: Reader’s Spreads

4. Select print blank pages only if you want any blank pagesin your document to
appear in your PDF.

Fages

@ All Print: |Both Pages

[ Ignore “Non-Printing” setting [ Print blank pages

Figure 2-7: Print Blank Pages
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Working with PageMaker

Selecting Document Styles

5. Select the orientation of your report — horizontal or vertical. For most reports,

select vertical.

Print Document t

Printer: Uirtual Printer

Acrobat Distiller (PPD)

PPD:

O conate

[ Orientation —]

)

!

Wide, horizontal

T report

Standard,
vertical report

Figure 2-8: Select Orientation

6. In the menu on the right, select Paper. Thiswill bring up the next screen, the

Print Paper Screen.

Print Document

Printer: Uirtual Printer

fAcrobat Distiller (PPD)

PPD: [ Collate

Style..

Cancel
= D Reverse
Copies: )
O praot Document
[ Pages
@ All Print: |Both Pages Paper
) Ranges: l:l ] Reader's spreads Options

[ Ignore “Non-Printing” setting [ Print blank pages

Color

[ Book
[ Print all publications in book

Orientation

[ Use paper settings of each publication

Bl

:

Reset

Figure 2-9: Select Paper

Choosing Paper Styles

1. Select your paper size. Options include letter, legal and more.

Print Paper
7N N
aper Fit
Size:| st |)
A
[ Printef arks

[ Crops and bleeds only
[ Page information
[ Center page in print area

(

E

Tiling

Scale

o[ ]

(3 Reduce tofit {yneonw;

(3 Thumbnails: per page

Dffset using printable ares
L:in R0 in

T in B0 in

Options

Features

o
=X ]
5
=

Figure 2-10: Select Paper Size




Working with PageMaker

Choosing Paper Styles

Tip: You may customize the size of your PDF by selecting Custom in the Size box.
When you select Custom, an options screen will open to alow you to enter page
dimensions. The graphic on the right will help you determine how the finished
product will fit on the page.

= MrintPaper=—"——————
[ Paper Fritm———————}
Size: I | | Style... l
Source: i Cancel
_ R [ Printer’s marks I I [—]
Shstom Peper e l [ Crops and bleeds only
Width: inches [ Page information I I The
Height: inches [ Center page in print area raphic
Paper margin: [0 | inches Tiling I I . gdapat
paper eo: [0 Jmehes ( o 075 ] s “ | indicates
;qsrw:’m;:;m Q Transverse [ Scale I I hOW the
finished
. @100 (% -m
Selecti ng Custom allows ) Reduce to fit  f:oo.ow; - RSt Uzing printabTE ares” — prOdUCt
you to set your own page 3 Thumbnails: per page TaEe Eeam will
Size. appear.

Figure 2-11: Select Custom Size

2. For astandard report or class assignment, use the following settings. Set Source
to Only One; Deselect Printer’s Marks and Page Information. Tiling should be set
at None; and Scale should be set at 100%.

Standard Settings i
Print Paper
[ Paper TFaper ————————— ]+t
. ize: style...
SlZE: Letter I Size: I 'L=EI|
source: /]
SDUrCE' I [ Printer’s marks I
. / [ Crops and bleeds only
D Pl'i“tel"s “’lﬂl'ks I [ Page information I
\ [ Center page in print area E
[] Crops and bleeds only | Tiling |
- - Opti
[ Page information I( s b | e
[ Center page in print area [
| ®fon = I
™ Tiling (O Reducetofit {:oanm; Offset uging printabl
sunrinn B B !_Omu'"b"ﬂih: perpase I T 5O
[ Beale Figure 2-12: Standard Paper Settings

o7

3 Reduce to fit o0

) Thumbnails: per page




Working with PageMaker

Choosing Paper Styles

Tip: If you are preparing a PDF for production on a commercial press, you may
want to select Printer’s Marks and Page Information. Before beginning a PDF for a
printer, you should contact the vendor for details on page size and additional

options.

You may adjust the size of your publication slightly by selecting Reduce to Fit
instead of 100%.You may also create thumbnails by selecting the Thumbnail
option and indicating how many thumbnails you would like on each page.

These settings
may be used

when preparing a °
PDF for a
printer.

You may reduce
your document’s
size or create
thumbnails by
selecting these
options.

~ Paper
Size:
Source:

[ Printer’s marks

[C] Page information

[] Crops and bleeds only

[l Center page in print area

I~ Tiling

R EET

[~ Scale

o109 ]

3 Reduce to fit

R EE L

3 Thumbnails: per page

Figure 2-13: Additional Options

3. Select Options. Thiswill bring you to the next screen, the Print Options Screen.

PrintPaper =——————
[ Paper CFit

Siza: | Style... !ﬂ
[ Printer’s marks

[ crops and bleeds only
[ Page information
[ Center page in print area
Tiling -
oho 1
J Reducetofit {sas.om: Offset using printable area

. L0 in R in

) Thumbnails: per page Toin B in

Figure 2-14: Select Options

<=
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Working with PageMaker

Selecting Print Options

1. For astandard assignment, the entries should read as follows - Send image data:
Optimized subsampling; Data encoding: Send binary image data; Download fonts:

PostScript and TrueType.

2. Select Write PostScript to File. In the rectangular box, type in the name of your
PDF. Click on Save As... to indicate where you want to save the PDF.

Print Options

™ TIFF=#Images

Send image data: [Dptimized subsampling]

Data encoding:

[send binary image data|

Cancel

 PostSeript

Download fonts: [PostScript and TrueType]

Document

1 Use symbol font for special characters

Paper

[ Include PostScript error handler

) EPS
) For prepress

[J] Extra image bleed
[J Launch post=processor

r- . T T ]
[ Write PostScript to file: |assignmenll|.ps HSa\re as...]

L e e ——————————
“® Normal [T Page independence

Options
Color

Features

™ Printer communication
[J] Query printer for font and memory information

Reset

— [ Write PostScript to file:

Nane Herei.ps HSﬂ"u"E as...] |

Figure 2-15: Write PostScript to

File

Print Options
[ TIFFs/Images
Send image data: e )
Data encoding: Send binary image data
~ PostSeript
Download fonts: |PostScript and TrueType
4 Use symbol font for special characters
[ Include PostScript error handler
[ Write PostScript tofile:  [assignmenti]ps
i@ Normal [J Page independence
[J] Extra image blead
[ Launch post-processor Features
‘ Reset

Figure 2-16: Click on Color

3. Click on the Color button on the list. Thiswill bring you to the next screen, the
Print Color Screen.

<A
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Working

with PageMaker

Choosing Color Options

1. Select Composite and Color.

[————————FPrint Color

@ Composite
@ Color
() Print colop

n black

() Separations
[ Perform on printer

O Mirror
[ Negative
Cancel
[ Preserve EPS colors
CMS Setup... Document

Print all inks

Paper

Print  ink

W Process Cyan

W Process Magenta
v Process Yellow
v Process Black

Print no inks
All to process

Options

Color

B4 Print this ink

Optimized screen:

Frequency:

Ipi

.

Reset

i
g et

Angle:

Figure 2-17: Select Composite and Color

Tip: If you are preparing a PDF for use by avendor (commercial press), you may
want to select Separations instead of Composite. Check with the vendor before-
hand to determine the settings required.

If preparing a PDF for acommercial press:

[ Perform onfrinter

Print Color
() Composite O Mirror -
Negative
Ones
23 Print colors\Np black [ Preserve EPS colors
@ Separations CMS Setup... I Document I

Print all inks I

Paper

J Process Cyan

o Process Magenta
v Process Yellow
v Process Black

Print no inks I
All to process

Options

Color

G

[ Print this ink

Optimized screen:

175 Ipi / 2400 dpi

Features

Frequency: Ipi

Reset

Figure

2-18: For Commercial Press
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Working with PageMaker

Choosing Color Options

2. Click on Print.

3. This completes options selections and brings you back to your PageMaker File.

= Pritclor———————
& Composite O Mirror | Print |
@ Color [ Negative
ancel
) Print colors in black [ Preserve EPS colors
(3 Separations CMS Setup... Document
[ Perform on printer = -
Feint tak Print all inks [ Paper ]
v Process Cyan Print no inks s
+  Process Magenta
v Process Yellow All'to process
[ Print this ink
Frequency: Ipi
Optimized screen: q Y
Detauit Angle:[35.0 |

Figure 2-19: Complete Options Selections

Exporting the PDF

Now that you have indicated preferences for your project, you are ready to export
the PDF. When you complete the following steps, PageMaker will create a
postscript file incorporating the preferences you selected. You will then use
Acrobat Distiller to translate the postscript file into a PDF.

1. Under the File Menu in PageMaker, select Export Adobe PDF. Thiswill bring
up the Export Adobe PDF screen.

2. Select Distill Now.

Export Adobe PDF

r | General S
[ J EXport...
® Distill Now
(3 Export PostScript file to distill later Cancel

[ Include all publications in book Next
Page Size(s): [ Same as printer style i]

i

»

Pages Reset All
@ Al ) Ranges: || |

POF stye:

Figure 2-20: Distill Now
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Working with PageMaker

Exporting the PDF

3. Under Printer Style, the drop-down menu lists a selection of styles. Choose the
style you created earlier (Pages 5-6 of this manual, Defining Printer Styles).

4. Under page size, select same as printer style.

Export Adobe PDF

r [ General

2

@ Distill Now
(O Export PostScript file to distill later

T rrinter stule: [Foriiase T ol

O Include all publications in book

Page Size(s): [ Same as printer style i]

(> Ranges: || |

Select the
printer style Pages
you created ( @Al
earlier.

PDF Style: |

=)

1Rk

Export...

Cancel

Next

Reset

Reset All

Figure 2-21: Select Printer Style

5. Under pages, select all. (You may select rangesif you want to create PDFs of

selected pages only).

r———————/—— A

|| Pooe oo (e8] I
Pages

T —

S — _I

Export Adobe PDF

| General =2
[ ﬂ Export... H
@ Distill Now
() Export PostScript file to distill later
Printer style: (forclass 3]
[ Include all publications in book
rPage Size(s): [ Same as printer style i] " _—
| |
1
Pages Reset All
I @ All {3 Ranges: “ | I
S |

Figure 2-22: Select Pages or Ranges
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Working with PageMaker

Exporting the PDF

6. Click on Export.

For Additional Options:

Export Adobe PDF

r [ General

2

@ Distill Now
() Export PostScript file to distill later

[ Include all publications in book

Page Size(s): [ Same as printer style i]
Pages
’V @ All {3 Ranges: || |
PDF Style: | =

i

Export...

Cancel

Ne:

Reset

Reset All

Figure 2-23: Export

Tip: A number of options in exporting the PDF can be found by selecting Next in
the Exporting PDF menu, or by using the drop-down menu at the upper left.
Among these options are requesting embedded fonts, changing graphics resolution,
selecting color model, and preferences for Adobe Distiller.

——— bwortAdoberF = —————

%nnmnm PF———————
(Genera <] e
\ @ Distill Now
Export Postscript file tpafstill later . Q[
Frinter Style:
[ Include all publications in book
Page Size(s): | Same as printer style *
Fages Reset All
] B

r (Color Model B \
Export... I
Device Dependent:
@ RGB (best for screen display)
) CMYK (best for print output)
Device Independent: Next
) CIE (best for mixed on screen and print)
[[] Use EPS Screen Preview (best for screen display) Reset All

Figure 2-24: Exporting Options

Figure 2-25: Color Model

Tip: In selecting additional options for the Color Model, choose RGB display for a
document to be viewed on the web. CMYK is best used when a document isto be
sent for production by a commercia press.

15




Working with PageMaker

Exporting the PDF

7. A Printer Style Conflicts Menu will pop up. Click O.K.

Printer Style Conflicts

The following printer style settings may conflict with Bookmarks, Links or Articles in
your target PDF file:

Elank pages will not be printed.
FReader*s spreads have been requested.

The page and paper heights do nat match.
The page and paper widths do not match.

4D

TN
&m y[ e

Figure 2-26: Printer Styles Conflicts Menu

8. A Save Menu will pop up. Name your PDF in the box provided and click Save.

Dropdown menu allows you
to choose where to save the
file.

EE Desktop | — Macintosh HD

Eject

=
I Desktop
B

Save as PDF: Cancel

* ‘assignment.pdf | *

Name [ View PDF using: |[Acrobat™Reader40 %] Save

g At

] Base URL for relative links:

Figure 2-27: Naming the PDF

Tip: The drop-menu at the top of the screen allows you to choose where to save the
file. Note where you are saving the file. For easy retrieval, save to Desktop. You
can move the file later into the appropriate fol der.

16




Working with PageMaker

Exporting the PDF

9. PageMaker will begin creating a postscript file. A screen will appear indicating
the progress asthefile is created.

N | Cancel

Generating PostScript

Figure 2-28: Generating Postscript File

10. You are ready to begin distilling the file using Adobe Acrobat Distiller.

17




Working with Acrobat Distiller

Distilling the PDF
Depending on the preferences when the software was installed, Acrobat Distiller

may automatically open and begin creating the PDF as soon as the postscript fileis
complete. If this does not occur, follow the steps bel ow.

1. OpenAcrobat Distiller.
2. Inthe Didtiller File Menu, highlight your postscript file and then select Open.

3. Distiller will begin creating the PDF from the postscript file.

Acrobat Distiller
[ manual 2] Select and open
. your postscript
[ ] assignment .ps — Macintosh HD file
[ ] thumbnails.ps _
g '

Figure 3-1: Open Postscript file

4. A box will appear indicating that distillation is taking place. You may
pause or cancel the job.

Acrobat Distiller ="————H

Job Options: [ ScreenOptimized = ]
Compatibility: Acrobat 3.0

Info Click
- Pause or

Size: 3,543K Bytes —

Source: User Selection Cancel lob D — Cancel to
P stop
rogress .

g distilla-

Status: Distilling Page 1...
[ ] | 22%

tion.

Dristilling: pdf.ps

Source : Macintosh HD :Desktop Folder :manual: pdf.ps
Destination : Macintosh HO Desktop Folder :manual : pdf.pdf
Start Time: 19, May 2002, at 2:5% P

NEID

Figure 3-2: Pause or Cancel
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Working with Acrobat Reader

Viewing the PDF

Your PDF is now complete and ready for viewing. You can view your PDF using
Acrobat Reader. If you find mistakesin your PDF, return to PageMaker and make
corrections, then create a new postscript file and repeat the distillation process.

1. When distillation is complete, the PDF icon for your file will appear. You can
find the PDF on the desktop, or in the folder where you saved the postscript file.

2. Open Acrobat Reader, select your PDF and click on Open.

T assignment.pdf = Macintosh HD

Cancel l

i

DI

1 Show All File Types

Figure 4-1: Open the PDF

Tip: You may also open your PDF by double-clicking onitsicon.

assignrment. pdf
Double-click the PDF icon
to open.

Figure 4-2: PDF Icon
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Working with Acrobat Reader

Viewing the PDF

2. Inthe Acrobat Reader menu, select View to adjust the size of your page on the
screen to your preference.

Tip: The Fit in Window option shows the entire page at a glance. Actual size will
preview your document as it would be printed, and Fit Width will provide alarger
screen view. You may zoom in or out of various locations on the page, and view
the report as either consecutive single pages, or as one continuous document.

Window Help

Full Screen 3L [
Zoom In 3+
Zoom Out 3*-
Zoom To... M
Fit in Window #0
Actual 5ize #1

+ Fit Width 382
Fit Yisible 33

Rotate View 90° OW {35+
Rotate View 90° COW {3 -

S5ingle Page
Continuous

+ Continuous - Facing
—

Figure 4-3: View Options
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Troubleshooting

Creating a PDF can be a complicated process and sometimes the end result is not
exactly what you had in mind. The following questions and answers address
common difficulties encountered with creating a PDF. In most cases, you will have
to return to PageMaker to correct the difficulties and then create a new PDF.

Q: Why doesmy report exceed the marginson my page?

A: You may have selected an inappropriate paper size. Go to the section on
choosing paper styles (page 8), and check your paper size. You may customize
your size to create the page size you prefer, or select reduce to fit, so that your
document will fit the page.

Q: Why did it change some of my fontsto a different typeface?

A: Go to the Print Options menu (see page 11), and check to see that Download
Fonts: PostScript and TrueTypeis selected. If it is not selected, PageM aker may
make its own substitutions for fonts you use that it does not recognize.

Q: Why do the photographsin my report look so fuzzy?

A: If you place photographs in a PageM aker document and then resize them, they
may show up fuzzy in your PDF. Determine the size you need for your photograph
and resize it using Adobe Photoshop, or other appropriate software. Then place the
properly sized photograph into your document. Also, check your resolution in the
Export Adobe PDF options by choosing Compression on the dropdown menu (see
page 15). Under Compression, check to see that your resolution is set to “ Same as
Original.”

Export Adobe PDF

— | Compression *
[ _] Export...
Color Image: [Automatic LZW/JPEG Medium | 2 | Cancel

Previous

i

Grayscale Image: [Autumﬂtic LZW/IPEG Medium i]

Next

Resol ution should Monochrome Image:
be set to Same as Resolution: [ Same as original | ¢][ ] api
Or|g| nal. B4 Compress text and line art

Figure 5-1: Compression

21




Troubleshooting

Q: | have completed distillation but cannot find the PDF. Wherecan | find
thefile?

A: If you did not indicate that Acrobat should save the PDF to the desktop (see
page 16), then it most likely saved the file in the folder where you saved the
PageM aker document used to create the PDF. Look in that folder for the PDF icon.
Sometimes it takes a moment after distillation is complete for the PDF icon to

appear.

Q: | wanted to create my report in book format, with pages 1 and 2 facing
each other. The PDF placed page one on the front page, and put pages2 and 3
asfacing pages. How can | correct this?

A: Return to PageMaker and Insert a Blank Page at the beginning of your docu-
ment. Thiswill align pages 1 and 2 as facing pages. You may choose not to in-
clude the blank page in your PDF. (see page 7).

Q: When | preview my PDF with Acrobat Reader, | can only see part of the
page. How can | seethe entire page at once?

A: IntheAcrobat Reader menu, choose View and select Fit in Window (see page
20).

Q: How do | make correctionsin the PDF?

A: Inmany cases, you cannot edit the PDF onceit is created. You will haveto

return to PageM aker to edit, then create a new PDF. Some expanded versions of
Acrobat Reader may allow you to edit the PDF.
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S
Saving

Postscript file 16
Selected pages, printing 14
Selecting Document Styles 7
Separations 12

T
Thumbnails 10

Vv

Vertical orientation 8
Viewing the PDF 20
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L. Glossary

ASCII - aformat used to save graphicsin
postscript files, used on Windows platform.

Binary image data - aformat used to save
graphicsin postscript files, use with Macintosh.

Book Format - a document with facing pages
that reads like a book.

CMYK - atype of color image best suited for
production by acommercial press.

Commercial press- avendor who prints publi-
cations on large printing equipment.

Composite - Color option which printsall colors
at once on the publication.

Data encoding: aformat used to save graphics
in postscript files - binary image data is used on
the Macintosh, and ASCII is used on Windows.

Distillation - the processing of trandating a
postscript file into a PDF.

Downsampling and subsampling - reduces the
size of images by reducing the resolution to a
specific setting. Some quality may be lost.

Dropdown menu - a menu with other options
shown by clicking on an arrow, the menu will
then expand (drop down) to show the other
options.

Embedded fonts - an option to include the fonts
you use in your PDF, if not embedded, Page-
Maker may make substitutions for fonts a reader
doesn’'t have, which may affect your layout.
PDF - Portable Document Format.

PostScript Fonts - standard fontsincluded in

Postscript printer descriptions.

Postscript printer - the printer used by
PageMaker to create the postscript file.

Printer’sMarks - crop and bleed marks used by
printers with a commercial press.

Ranges - an option to select only certain pages,
for example Ranges 2 - 4, would print pages 2, 3,
and 4.

Reader’s Spreads - areport format with facing
pages that reads like a book.

Resolution - refers to number of dots per inchin
agraphicsfile - higher resolution isalarger file
with better quality.

RGB - atype of color image best suited for
viewing on the web.

Scale - reduces alarge publication to fit on a
page.

Separ ations - Color option which prints selected
colors on a separate film for each color.

Thumbnails - samples, a selection of sample
pages in asmall size, usually several on apage.

Tiling - when a publication istoo large to print
on astandard printer, PageMaker will Tile the

pages, creating several pages that can be fitted

together.

Truetype fonts - non-postscript fonts, descrip-
tions not included on a standard postscript
printer.

Virtual Printer - apostscript printer used by
PageMaker to create the postscript file.
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Appendices

Appendix 2: Advanced Tips

Bookmarksfor onlineuse: If you create an index in PageMaker using the Index
Entry option (under the Utilities menu), PageMaker can create a hyperlink marker
in front of the index topic. When the PDF is viewed online, the marker should
allow readersto click to the subject. You can set optionsin the Export Adobe PDF
menu options by selecting the Bookmarks section. For table of contents book-
marks, select Create TOC Bookmarks. For index bookmarks, select Create Index
Bookmarks. In the Hyperlinks section, select preserve table of contents links, and/
or preserve index links. You can also preserve internal links to include hyperlinks
you specified as anchors within the text of the publication.

Export Adobe PDF
- [ Hyperlinks i] ” —— ]l
port...
—Export Links
B4 Table of Contents Links [ External Links _m
[ Index Links [ Internal Links -
—Default Appearance Next
Type: Width: Thin ¢ —
Highlight: [Inset 2] Ccolor: Reset |
Style: Solid -] [ Resetan |
Magnification: [Fit Page 2] (1002 [3]
PDF Style: | =
Figure 6-1: Export Links
Export Adobe PDF
r [ Articles & Bookmarks i] [
Export... Il
—Articles
Found in publication: 168
[ Export Articles _
—Bookmarks -
[ Create Index Bookmarks _
[ Create TOC Bookmarks ResetAll
Magnification: [Fit Page 2][100% ]
PDF Style: | B

Figure 6-2: Bookmarks
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Appendices

Appendix 2: Advanced Tips

Fontsand Subsets: Including downloadable fonts insures that any reader regard-
less of platform will see your document as you intended. If fonts are not embedded
(See Export Adobe PDF options), PageM aker may substitute an approximation of
the font you selected, which could create problemsin your layout. If embedding
fonts creates an unnecessarily large file, you may choose to embed a subset of the
font you are using, and PageM aker will embed only those characters used in the
publication (for example, Normal, Bold and Italic).

Numbering pages. Page numbers may not translate properly from PageMaker to
PDF if you use Roman Numerals for beginning pages. The PDF will view your
cover page as page one, and all other pages sequentially, disregarding the Roman
Numerals. This could cause difficulty with index and table of contents information.

Online Color: For consistent color online, choose from the Online Colors available
in PageMaker. These colors will be consistent in all browsers. To choose online
colors, choose Utilities, Define Color, and click New. Then choose Online Colors.
Shift to select multiple colors.

Saving Adobe Export Options. You may save option selections made in the
Adobe Export menu to avoid having to repeat them. To save options you selected
in the Export Adobe PDF menu box:

1. Select File, Export, Adobe PDF.
2. Set the options you prefer.
3. Click on Save Settings.

To recall these settings:

1. Select File, Export, Adobe PDF.

2. Select Load Settings.

Thiswill reinstate the options you chose in the Export Adobe PDF menu box.

Compiling Several PageM aker filesinto One PDF: You can compile several
filesinto one, to make it easier for online access, by selecting Utilities, Book, and
choosing the files you want to add. You can determine the order in which files will
appear with the Move Up or Move Down option. To combine the filesinto one
PDF, select Export Adobe PDF, and choose Same as Current Publication under
Page Size. Choose Apply Settings of Each Publication if documents are different
sizes.
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